
Name:

Please list article type (i.e., general information, customers profile, employee profile, event, etc.):

Why is this information important?:

What’s the main news of the story?:

Who is involved?:

Quote(s) from participants/interested parties:

What’s next? What conclusion do you want the readers to reach, or what should they do, 

as a result of the article?:

Other potential contacts:

w w w. n ews l e t te rfa c to ry. c o m

The Newsletter Factory  •  1810 Water Place  •  Suite 110  •  Atlanta, GA 30339  •  ph. (770) 955-1600  •  (800) 788-9550  •  fx. (770) 955-3313  •  www.newsletterfactory.com

graphic designeditorial
writing

newsletters
brochureshtml email proofreading

editorial production
Newsletter Information

Newsletter Information  10/20/04  1:26 PM  Page 1

http://www.nlf.com
http://www.nlf.com

